University of Central Florida

Minor Fire Alarm Service Clean Agent or Early Detection

Personnel Training Overview

Personnel to be provided with adequate training to perform the specified duties outlined below for the Clean Agent and/or Early Detection System and associated controls.  A new sheet is to be filled out for each refresher review or for those reviews where new skill sets are added. Send original form to the EH&S Fire Safety Coordinator PP 102, keep departmental copies as needed. 

Physical Plant authorization, additional training, and a separate form is required if the building main fire alarm systems requires interface.

Please Print:

	UCF Employee Name:
	ID #:

	Date of Training:
	UCF Department:

	Instructor Name:
	Inst. Company:


	Type of Clean Agent System: 

	Type of Early Detection System:     

	Location of System (s) Employee is Permitted to Access:


	Task
	Satisfactory
	Employee Initial 
	Instructor Initial

	Basic

	Explained how to read system LED display and address maps to identify device and location.  Any discrepancies discovered to be noted and forwarded for appropriate program update.
	 FORMCHECKBOX 

	
	

	Explained location of emergency stop buttons and how they function.  Fill in delay countdown time here:


	 FORMCHECKBOX 

	
	

	Explained how to reset false alarms after confirmed by the appropriate authority. 
	 FORMCHECKBOX 

	
	

	Explained how to log ALL repairs and incidents in the system logbook.
	 FORMCHECKBOX 

	
	

	Explained how to call for Physical Plant when main building FACP is effected.
	 FORMCHECKBOX 

	
	

	Explained recommended frequency of maintenance and inspection types and authorized individuals to be performing the same. Physical Plant to coordinate appointments by the chosen service vendor.  
	 FORMCHECKBOX 

	
	

	Explained recommended frequency for department/user inspections and what is to be covered. A log\checklist is recommended.
	 FORMCHECKBOX 

	
	

	Explained how to call for fire watch if pre-action sprinkler will be off line for any reason. Report same to Fire Safety Coordinator.
	 FORMCHECKBOX 

	
	

	Explained process for fire drills where appropriate.
	 FORMCHECKBOX 

	
	

	Necessary personnel to be provided with keys and manuals as needed to perform duties and maintenance.  Indicate who has or where manuals and keys are to be located:


	 FORMCHECKBOX 

	
	

	Department to establish an action plan for ventilation of the space after discharge. This will need to include resetting alarms, restarting of the HVAC units, obtaining portable fans, running vent lines, etc. Consideration should be given to availability of outside personnel and equipment. Action plan is located or attached here:

 
	 FORMCHECKBOX 

	
	

	MSDS’s for agent is provided for review during training and is to be maintained on site, preferably outside the protected rooms. MSDS”s are located here:


	 FORMCHECKBOX 

	
	


Minor Fire Alarm Service Clean Agent or Early Detection Personnel Training Overview  Page 2

	System Discharge

	Explained how room visibility is obscured when system discharges. Consider practice drills with shrouded sight, installing floor stripes to lead to exits, operation of door hardware without looking, etc.
	 FORMCHECKBOX 

	
	

	Explained prompt evacuation of the area with eminent discharge.
	 FORMCHECKBOX 

	
	

	Explained the need to develop a plan for the rescue of trapped individuals. 
	 FORMCHECKBOX 

	
	

	Explained the potential hazards associated with the agent and how to respond to areas where discharge has occurred. Outline where SCBA is required. 
	 FORMCHECKBOX 

	
	


	Other:


	 FORMCHECKBOX 

	
	

	Other:


	 FORMCHECKBOX 

	
	

	Other:


	 FORMCHECKBOX 

	
	

	Outline any special employee duties here:


	 FORMCHECKBOX 

	
	


By signing the below the employee and supervisor agree that the employee has adequately demonstrated the skills checked off above to be performed under the scope of normal work duties.  

	
	Signature
	Date

	Employee


	
	

	Supervisor


	
	


Attach additional checklists or details as needed.

Notes:
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