University of Central Florida

Fire Watch Personnel Training Overview
The purpose of this form is to review the types of fire watches to be designated by Supervisors and to provide guidance for the execution of a fire watch in a facility.  
Please Print:

	UCF Employee Name:
	ID #:

	Date of Training:
	Department:

	Instructor Name:
	Check if Supervisor  FORMCHECKBOX 



Fire watch establishments by Supervisors shall be for the following typical circumstances:

	IF
	THEN

	An entire nonresidential fire alarm system is offline and cannot be restored in 4 hours.
	A full facility fire watch is required by the 4 hour limit and is to remain in effect until it is repaired. Patrol the entire facility to look for signs of fire, manually call 911 and initiate evacuation with air horns. Use extinguisher as trained. 

	A portion of a nonresidential fire alarm system is offline and cannot be restored in 4 hours; it depends on what is impaired. 
	· If the extent of impairment is not determined then a full facility fire watch is required by the 4 hour limit. 

· If all of the notification appliances are offline then a full facility fire watch is required by the 4 hour limit. 

· If a floor or area’s notification appliances are offline then a partial fire watch is required to make announcement to that area by the 4 hour limit while that area is occupied.
· If a floor or area’s automatic alarm detection is entirely offline but the sprinkler is still functional then a fire watch is required in the area of outage to initiate manual alarm by the 4 hour limit.    

	An entire residential fire alarm system is offline and cannot be restored in 4 hours.
	A full facility fire watch is required and will commence immediately upon discovery.  

	A portion of a residential fire alarm system is offline and cannot be restored in 4 hours; it depends on what is impaired. 
	· If the extent of impairment is not determined then a full facility fire watch is required and will commence immediately upon discovery. 

· If all of the notification appliances are offline then a full facility fire watch is required and will commence immediately upon discovery. 

· If a floor or areas notification appliances are offline then a partial fire watch is required to make announcement to that area and will commence immediately upon discovery. 

· If a floor or areas automatic alarm detection only is entirely offline but the sprinkler is still functional then a fire watch is required in the area of outage to initiate manual alarm by the 4 hour limit.    

	Any facilities fire sprinklers are offline only and cannot be restored in 4 hours. The fire alarm system is still fully functional.
	A full fire watch is required by the 4 hour limit and is to remain in effect until it is repaired. Patrol the entire facility to look for fire signs of fire. Manually initiate alarm and use a fire extinguisher as needed.

	Any facilities fire sprinklers are partially offline only and cannot be restored in 4 hours. The fire alarm system is still fully functional.
	A fire watch is required for the area of outage by the 4 hour limit and is to remain in effect until it is repaired. Patrol the entire facility to look for signs of fire, manually call 911 and use extinguisher as trained.

	A housing facilities fire sprinklers and fire alarm are offline. 
	A fire watch is required for the entire facility and will commence immediately upon discovery.  Patrol the area to look for fire signs of fire. Manually initiate alarm and use a fire extinguisher as needed.

	A facilities emergency generator that supplies emergency lighting and similar emergency functions is offline.
	EH&S must be consulted for the type of watch that is required.  Non- residential building may be posted closed for non-daylight hours. Buildings with back up emergency battery packs may be unaffected.  

	The remote monitoring for any fire alarm system is offline (typically identified by DGM down).
	Initiate a monitoring fire watch immediately in Residential facilities and within 4 hours for all others.

	For any other situation for which you are unsure. 
	Contact the Assistant Director of Facilities Operation Maintenance for direction.  If you cannot obtain direction within 4 hours start a fire watch for the areas affected.   


Once a fire watch is established by a Supervisor the personnel executing the fire watch will be trained on the topics below.  
	Fire Watch Personnel must:
	Acknowledged as Covered
	Comments:

	first complete the Minor Alarm Services Training to access a fire alarm panel.  This means you have a basic knowledge of alarm signals and activation of the system.
	 FORMCHECKBOX 

	

	be trained in identifying the types of fires, the proper use of a fire extinguisher, and where they are typically located in UCF buildings. 
	 FORMCHECKBOX 

	

	make sure the affected facility is posted with the fire watch signs for the duration of the system impairment at all entrances and elevator lobby’s.
	 FORMCHECKBOX 

	

	be familiar with the building layout and fire suppression system features such as the riser, drains, primary control valves, and the location of the FDC.  Even if a system’s main supply is off the fire department may still be able to connect to the FDC in an emergency. The first walk through of the facility, the fire watch personnel should orient themselves with these minimum features. 
	 FORMCHECKBOX 

	

	be provided with a means of emergency forces notification such as a cell phone and direct number to the UCF PD dispatch or 911. 
	 FORMCHECKBOX 

	

	be provided with a means of local announcement where the system is entirely offline.  This may be an air horn or other public announcement device. 
	
	

	have a master key or other means to access all building areas subject to fire watch oversight. 
	
	

	notify work control and UCF PD dispatch for any change in fire watch personnel and maintain the hourly log.
	 FORMCHECKBOX 

	

	stay at their assigned building or fire alarm panel for the duration of the fire watch. Regular patrols not less than hourly shall be made through the effected floors.   
	 FORMCHECKBOX 

	

	make note of who is in the building and where so that in case of an emergency they can be located, evacuated quickly, and accounted for.  
	 FORMCHECKBOX 

	

	brief subsequent shifts on the locations of pertinent equipment and persons.
	 FORMCHECKBOX 

	

	retain completed logs for turn over to the supervisor at the conclusion of the fire watch for filing with the building alarm records. 
	 FORMCHECKBOX 

	

	remove posted fire watch notices upon conclusion of the fire watch. 
	 FORMCHECKBOX 

	

	Other:


	 FORMCHECKBOX 

	

	Other:


	 FORMCHECKBOX 

	


By signing the below the employee and supervisor agree that the employee has received appropriate training for the designation or execution of a fire watch under the scope of normal work duties.  

	
	
	Date

	Employee Print

	
	

	“  Signature
	
	

	Supervisor Print

	
	

	“  Signature
	
	


Please make copies as necessary for the employee and personnel files and provide original to EH&S. 

