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Sticky Note
Once all documents are reviewed and updated, we will want to return here to ensure updated forms are included within this document.


EMERGENCY EVACUATION PLAN

UNIVERSITY OF CENTRAL FLORIDA

In preparation for building evacuations it is recommended that groups designate a location at
which to meet. The meeting place should be at a safe distance, at least 400 feet away from the
facility. This will assist in determining if all the occupants exited the facility. Alternate locations
should also be chosen to facilitate meeting upwind of the facility in the event of possible
hazardous vapors and fumes.

General Information:

Facility Name and Building Number:

Department, Class, or Workgroup:

Approximate Number of Group Members:

Note Here if Any Known PWD and See
the Emergency Plan for PWD:

In the event of an evacuation occupants should meet at one of the locations designed
below in order of succession. Alternates are used when environmental conditions
preclude assembly at the previous point.

Primary Designated Meeting Place:

Secondary Alternate:

Tertiary Alternate:

In the event of an evacuation, the individuals below should be responsible for
accounting of personnel. Evacuees should make every effort to check in with the
designated individuals.

Primary Person:

Secondary Person:

Tertiary Person:

In the event of an evacuation, the special departmental tasks below are preferred to be
completed only if good judgment and safety allow as you exit your workspace. Also note here
any consideration that needs to be given to crucial processes:
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RECOMMENDED BUILDING EVACUATION PROCEDURES

UNIVERSITY OF CENTRAL FLORIDA

In preparation for building evacuations in case of fire or other emergency, it is recommended
that workgroups designate a location at which to meet. The meeting place should be at a safe
distance, at least 400 feet away from the facility. Employees are encouraged to familiarize
themselves with their work environments including the locations of fire extinguishers, primary
and alternate exit paths, and emergency notification devices such as fire alarms and pull
stations.

1.

Upon discovering a fire or smoke condition or upon hearing a fire alarm, each building
occupant will proceed to the nearest exit or follow the direction of emergency responders.
The fire alarm should be activated in route to the exit if not already. Total building evacuation
is required when fire, smoke, or an alarm is detected. Not all buildings are required to have
a fire alarm. If a fire alarm is not installed in the facility notify neighboring staff verbally. If
there are closely adjoining facilities to the one being evacuated, such as the case with
trailers and joint use rental spaces, calmly notify your neighbors of the emergency in close
proximity.

Personal items within easy reach such as car keys and purses should be gathered on the
way towards the exit. In addition to the standard evacuation protocols, some departments
may have additional minor duties that are preferred to be executed in the course of
evacuation where good judgment and safety allows. This may be locking file cabinets on
the way out of an office, shutting down experimental equipment while exiting a lab, or turning
off gas appliances. In no case should staff be advised to go to alternate floors or to reenter
rooms where they are already near an exit.

Leave the building. Do not use the elevators. Close doors behind you as you leave
making sure the room has been evacuated. As you exit, knock on the doors along the way
and announce the evacuation to further ensure that everyone has been notified. In the case
of bomb threats, leave doors open where possible to facilitate area searches.

From a safe location call 9-1-1. Notify the UCF PD of the situation and stay on the line to
give the operator any requested details.

Proceed to your designate meeting place away from the building and remain there until
you receive further direction from the emergency response personnel. If there are people
missing from the assembly point be sure to tell the emergency responders. Staff and
responders should be apprised of any experimental, automatic, or crucial processes which
could be adversely affected if left unattended or subject to an abrupt loss of power. Special
contingency plans will need to be developed by the department to address these concerns,
including procedures for safely restarting equipment after the building is reoccupied.

Do not re-enter the building again until the emergency responders or UCF officials say it
is safe to do so.
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PERSONS WITH DISABILITIES BUDDY PLAN

In preparation for building evacuations it is recommended Persons with Disabilities (PWDs) familiarize
themselves with the exit routes, alternate routes, and safe areas available. On building levels above or
below the accessible exits, or where exits are blocked, PWD should proceed to the nearest safe area for
refuge and wait for emergency personnel to evacuate them.

BASIC INFORMATION

Building, #: Date:
Department: Floor Level:
Department Head or Supervisor: Email:
SAFE AREAS

Describe the safe areas in the building:

Volunteer buddies will be requested to work in teams for each PWD. Upon an alarm or evacuation order
and a PWD is unable to evacuate, one buddy stays behind with the PWD at the safe area. The second
buddy evacuates to the designated meeting place and informs responders of the PWD and their location.

VOLUNTEER DEPARTMENTAL BUDDIES
Name Phone Email
1
2
3
4
5
6
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FIRE ALARM AND DRILL EVACUATION REPORT

Community: Building: Case Number: Report Time:

BASIC INFORMATION
Area Coordinator: Alarm Date & Time: Responders: [ ] Physical Plant  [] UCFPD [] Residence Life
Location of Device: Device Activated: [] Pull Station [] Detector [] Panel [] Sprinkler

[ Fire Alarm-Fire [] Fire Alarm-No Fire [_] Fire-No Alarm [_] Fire Drill

Time to Evacuate: minutes  Overall Assessment of Evacuation: [ | Excellent [ | Average [ ] Poor

DETAILED INFORMATION

Question Answer Comments
brovide descption aventt foun i e fact. | L1 Yes INo LI A
tractions? o, specty oestion, - Cves N0 T /A
ropetys 1oy spectylocation, 1" DlYes CINo LI
:g/:;t?:;l.alarms functioning properly? If no, specify [ ves [ No (] N/A
\r:\éfl’st-:)!ii:\t/slgmc:;;r:.iors or stairwells functioning? If [ ves (] No [] N/A
::C\/:;?ng:c?f);t:ﬁ::g:.rs visible and available for use? D Yes D No D N/A

Were occupants able to exit building without

crowding? If no, specify location. [ Yes LI No L] N/A
Was evacuation orderly and quick? If no, specify

problem. [ ves I No I N/A

Were all occupants evacuated from building? If no,
Y, N N/A
specify number and location. [ Yes LINo LN/

Did occupants assemble at designated locations
Y, N N/A
after evacuation? [ ves (] No (I N/

Were all room and fire doors closed after
Yes No N/A
evacuation? (Il O No N/

Was this a regularly scheduled fire drill? If no,
Y N N/A
please comment on the cause of the alarm. [ Yes LI No LN/

DEATHS, INJURIES AND DAMAGES
Did any person(s) perish as a result of a fire? [] Yes [] No Number of student deaths: Number of non-student deaths:
Were there any injuries as a result a fire?[_] Yes [] No Number of students injured: Number of non-students injured:
Was any property damaged as a result of a fire including damages from sprinklers, extinguishers used, cleaning, etc ?[_] Yes [] No
PROPERTY DAMAGE INFORMATION
Location of Damage and Owner (State or Personal) = Type of Damage Brief Description of Damage and Approximate Dollar Value $
[ Fire [ smoke [] Water [] Other
[ Fire [ Smoke [] Water [] Other
[ Fire [ smoke [] water [] Other
[ Fire [ smoke [] water [] Other

STAFF INFORMATION

Staff Member(s) Reporting:

Additional Comments:

Primary Staff Member Reporting: Title: Date:
Signature:
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+ p Envirgnmentzl Hezlth and Safety
U ' [ Universiiy of  Building & Fire Code Office
TSIy O

: Central
Ccnt r’al En'.;m.entz!l Health and Safety Florida UCF Tent and Temporary Structure Permit Application
FlOrlda Building & Fire Code Office 5 Business Days Advance Netice Required for Review
Plagia PRINT ar Type o 6] in ol dectiond o gl theds aadardined as oflice use saly.
Guidelines for OQutdoor Recreational Fires and Open Flames +#| Tent and Temporary Structure Vendor [Requestor):
Date of Event Starting: | Date of Event Ending:
Each event planning to have outdoor open flames on University property must be reviewed in advance by the Office of Event Mame:

Enwvironmental Health and Safety and comply with the minimum recommendations here.  Events using typical cutdeor —
- . o - Event Location:

depariment store type charcoalpropane grills need not apply provided they maintain @ minimum of 10 feet from any H FUCFC -

building or structure tsking care to keep smoke away from buiding HVAC, door, and window openings, atherwise special =me o .ontact. -

conditions will apply as outlined here.  Open flames are not permitted on any landscaped or finished area. Flying sky or Approximate size of largest structure: I {w) ] in feet

flaating lanterns and similsr epen flame devices released uncontrolled into the environment are not permitted. Wumber of structures if more than one and additional dimensions:

Recreational fires are the only types permitied on campus and ge delned 38

The rancommerizl buming of materials other than rubblsh for pleasure, religlous, ceremonlal. cooking, or similar Buziness Name:

purpas=s In which the fuel bumed |8 not contalned In an incinerator, & barbecwe gril, or & barbecue pit. and the Business Address:
1ot fuel area Is not excaeding 2 7t (1.9 m) In diameter and 2 ft (1.5 m) in Delght Business Representative for this Event.
e THe Mowing canakians st b2 mat Reprezentative Telephone &: Business Fax #:
o o T. Mo county or siatewide burn ban is in efect a1 he time of application. [Mote this approval 5 oyerdasn Business Email:
if any burn bans are imposed betwssn the time of applization approval and the event) Certificate of Liability Insurance in the amount of:
o o 2. The day of the gyepnt the applicant must venfy na fire ban has b=en issued according to the Hational
Weather Service or lecal autharity. htto:Vwww.spe.ncep.noaa.goviproductsfire we Checilist of attachments to be prowided with this application: These Columns for Office Use Sl
[m] LI [ 3 WWinds the day of the event are to be <10 mph. T Appleant o Check | Attachments EHzsaca [ N
=] 0 [ <. Alfires are o be glanned and mamtamed at least G0 feet away rom buildings and sTuciures. AP renised Verified
o o 5. Only clean wood, charcoal, or kKindling are to he humsd with 3 maximum of § c:ul:uc: Teat of material 1 O Certificate of Liability Insurance with appropriate additional insured Fsted. O O
Construction debris. frash, or pallets are pof pemitied. Accelerants 2. [m] Flame Spread Certificatz(z). O O
o o 4. A responsible representstive from the orpanization will b2 an site with 3 fire Ex'ungulsher during the 3 O Site Flan, Incluge dimenzions to closast adjacent structures. O O
event. (Water buckst may be suitable for |ake sids events.)
— 4. D Egresc Flan. D D
o o 7. The bum arza will ke tharoughly watersd down after the event s completed to ensure sll remnants of O - — - O O
fira have been extinguished before the site is vacated. 3. Seating. Stage, or Furnishing Plan where applicable.
5 UCF PO (#07-323-5555) and (range County Dispatch (307-737-0844) will be.noiieg the day of the 5. L Service Equipment and Utilities Plan where applicable. 8] 8]
a a eyvent a5 to the time and lacation of the bumn. 7. D Detzils on manufacture approved alternative metheds of structural member D D
O T |5 AN dekn= io b= r=mgyed, and site returned o pre-burn conginone. cannections where original eguipmentis nat supplied.
=] 0 | 0. Al ar=as subject to approval by the appropriale area manager. For VWL areas 1ax a copy 10 A48, 8. ||| Details on ground support. LI Weighted DXScaked [Dig permit required) | g
1. Gpecial conditions for approval subject o 3 case by Case [eview.
§berhy com®c dar 1 bare sad o aggbosdes sed fhn Cudebonn letasd o des bl belew aed dhar all befermasios ceruiscd Bassid & ua ded swends e ban of oy keovladge Dagres w
a a oy WAL Al TG DR, Aoy arbation, Sdaial, g, kel ok repalisoer dod pridalicns. § carify Sar] M MRSl B i SrpARNS I £MO5S oM B BODAS O Npen P fhn Riic-
el souvicy. | asd e erpaciaise o whoos ekl L waka s ppBERHS, RordhT estca, idaw, cagwas, acd agres dasw sty acd sovomly icdonify acd bold s Univeaiyy, Cosady,
aed B, baretins agaiss: all kil lodiniieg coun ot and smmieay Sar, S aoy el all sl o S AMEE th peiTy, 6o WP 18 o0 deadh of gaeaaat dithg oo o 4 eorlieg fren dISass
o fhed i o B CORla o e dCwiTr ef Whick i WAl r2sd Sor el e Boiel of B0 0 A0 it D 0T O G Rpeliidal’) MESNELLOGTEL, cies KGR, AGE0N, SUTIEU, ADIigRicl, WTIRE 6T

sy percoas sesascrnd i the npgloier e Uorwer sl e fade Fasa froy/ e g ovmrmar Tl
Event Descrption and Sponsaring Organization:

Requestor Signature: Date:

HName: Title:
Event Date and Time: Locstion of Event
Applicant Name: Applicant Fhone: ULF Enwlronmantil Hualth and Sfity Bulding Cods Offics Sacthon: (OBce v Snly] _ Application Reosived Bati;

Permit Application is: o d* A ved with ¢ ts Pre-Event Inspection Reguired Di wed
Designated Fesponsible Fepreseniative: Representative Fhone: PR I:I poraved” Elapproved with Camments® EJregvent inspection Required Elivisapgrove

EHE:S Comments:
Applicant Signature: Applicant email: Do esvisguissars Ruquiced DBt Signs coquived

nimr-ur-” Lighting Required n Siw Antached for More Regairesants
EHEE Reviewed By: Date:

Printed Mame: Signature: Diate:

*All approvals conditional upon safe we ond the day of th quest eve
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Liniversiny of
Central
Florida Building and Fire Code Office

Document Review Request Form

Instructicns: This form is to be completed by the project manager and submitted with the
documents. For projects requiring State Fire Marshal review, also complete and submit an
additional DFS Application for Plan Review form. Reguests will not be processed until a valid
account number or payment is provided.

1. Action Requested: [ |Design Review ( %) or [JFinal Review 100% (for permit)

2. Funding Department Account #: Fee Amount §:

[X]

4_Project Number: 5. % Value of work:

. Submittal Contents {Provide a complete description and number of all items in this package.):

(=]

- Project Name

=

. Project Type: [J(BR) [J(FIy [Jother

-]

. Description of work:

9.FBC Class of Work: [JMew  [JRepair [JAleration [JAddition  []Demolition

10. Project Location & Address:

11. Building Occupancy Type (check all that apply): []Other!Special
Cassembly [JBusiness [JEducation [Jindustrial [Mercantile [JResidential []Storage

12. FBC Construction Type: 13. Building Area (G5F):
14. Building Height:

15. ArchitectEngineer Hame:

E-mail address: Phone Number:

Mailing Address:

16. Project Manager (print):

Department: E-mail address:
Signature: Date:;
P.0. Box 163500 Orlando, Florida 32816-3500 Telephone (407) §23-5323 Fax: (407) 813-0045

An Equoal Oppornmity Affirmative Action Instimtion

2023 Guide Greek Park Fire Safety.docx

Building and Fire Code Office

ENV[RONMENT' 1 3528 N. Perseus Lcmp # Orlando, FL 32816-3500
l ]C HEALTH & SAFETY Phone: 407-823-5323 « Fax: 407-823-0945

Email form to buildingcodeoffice@ucfedu

BUILDING PERMIT APPLICATION

DATE:

Applicant:
Company:
Mailing Address:

Phone Number: Fax number:

FL Dept. of Business & Professional Regulation License Mumber:
Qualifying Agent's Name:

Qualifying Agent's Signature:

Project:
Project Mame/Number:
Type of Permit.  Mechanical (] Plumbing (] Building [] Electrical (] Gas[] Other:
UCF Project Type: BR[O A&I[J Project Number:
Project Location or Address:
Building Use — Check all that apply:

Assembly (] Business [] Educational (] Industrial (] Mercantile (] Residential (] Storage [J
Occupancy Classification:
Value of Work: §:

Class of Work: MNew [] Repair (] Alteration (] Addition (] Demolition (]
Description of Work:

Estimated Duration of Work:

UCF Project Manager: UCF Depariment:

Architect/Engineer (if applicable):
Mame:

Mailing Address:
Phone Number: Fax number:
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UCF FIRE WATCH LOG

Building # and Name

Date:

Time Started:

Printed
Name\Company

Reason for Fire Watch

Signature at the end of each hour signifies conditions are normal. Provide comments explaining any abnormal conditions.

Hour

Signature

Comments

0000-0100

0100-0200

0200-0300

0300-0400

0400-0500

0500-0600

0600-0700

0700-0800

0800-0900

0900-1000

1000-1100

1100-1200

1200-1300

1300-1400

1400-1500

1500-1600

1600-1700

1700-1800

1800-1900

1900-2000

2000-2100

2100-2200

2200-2300

2300-2400
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FIRE WATCH
AREA

CALL 911

OR

THE UCF POLICE DEPARTMENT AT 407-
823-5555 TO REPORT ANY FIRE or
ALARM.

Evacuate the building immediately upon
hearing an air horn or other alert.

Reason for Fire Watch:

DATE/TIME POSTED:




Contacts and References
Personnel:

EHS Director: Renee Michel

Fire Safety Specialists: Diana Kerrison

Jon Williams
Website:
UCF EHS
Florida State Fire Marshal
NFPA

Florida Building Code

References:

Phone: 407.823.3747 E-mail: renee.michel@ucf.edu
Phone: 407.823.0324 E-mail: diana.kerrison@ucf.edu
Phone: 407.823.2314 E-mail: jonathan.williams@ucf.edu

http://www.ehs.ucf.edu

http://www.myfloridacfo.com/Division/SFM/

http://www.nfpa.org/

http://codes.iccsafe.org/codes/florida

Clipart used in this document from CanstockPhoto http://www.canstockphoto.com/

Cover Pictures by Donald Miltier
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